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SEORET
"1 nov 197

MEMOR/HDUM FOR: Deputy Director for Support
SUBJECT i Office of Personnel Report - Week Ending 29 Oetober 1971

1. Betirement Infarmelion Seminexr: 7The Retirement Seminsr for 1971

wes conclwled on 29 Octcber. The eversge daily sbttendonce wes less then in
previous ysors. pporently those in sttendence wers, except in very few
cases, those employees who received thelr five.yesr letters this yesr. The
lurge nwbers in sttendance in previous yeers undoubtedly included employees
who were within the five-yetr renge but who hed not hed &n opportunity fo
cttend & seminsr when they received their five.yeer letters. We believe thst
from now on the mxin body of those in sttendance in any yeor will be those
employees who received five-yesr letters in the same yeor.

2. Promotion Cenaiderstion: ‘o sre sgain bringing to the ettention of

campanent pergonnel of Ticers the responsibility of /gency career service
offieiels to comsider employees on militery furlough for prometion. CSpecifiocslly,
we ere edvising components that the employee ahwould be listed on promotion
rosters end should be considered elong with other employees zt his grade level.

3. Hinority Recrultment: _r*eeruitw, wos
joined this week by [ NNENENEGgGgoNNE »:c training officer, in visita to
Preirie View # & M ollege, the University of Houston, snd Texss Southern

Universliily in ¢ concentrited effort to encourege Bleck professionsl spplicents.
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‘ { 25X1A _W thet they were very well recefved end he im slready
beginning to receive preliminery zpplicetion forms from =

2t these achools.

5. Position Clessificeation:

e. The survey of the 7 Stafr hes been completed and a
nemorsndum reporting the results prepered fo trenmeission to
the stefr,

b, £11 draft position descriptions ror the Office of
logistics Jentrsl Depot hrve been sent to Depot officicls Por
review, A detoiled report of the survey 1s being developed.

¢. Benclmerk desoriptions bave boen completed ror
Reports Officer rositions 2nd spe neerly complete for
Cperstions Officer poritions,

a. _t‘:maﬁietaﬁ
thelr survey of FI fiela stetions end errived bask nt Besdguearters
oa 30 October 171,

e

R

meher of students

6. Combined Federal umpuign: ‘s of close of business o7 Getober 1771,

CFC totol pledges were 4254 146,62 whioh 1s 70.1% of the ‘gency's goal.
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. Cooperative Fducstion Selaries: 2 survey of co-op selrries just
compiled by Virginio Polytechnic Instiiute shows thet ouwr co-op seleries
acapere fovorebly with the country-wide everocge. In some instances, they ere
alightly zhove sversge.

zeting Director of Personnsl
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